SCHEDULE FOR BIBLIOGRAPHIES & PROPOSALS
Unless otherwise noted, assignments are for the TUESDAY of the specified week.
NOTE: only the final products of the bibliography and proposal are formally graded, but failing to complete other assignments or do peer review as scheduled below will affect your overall grade on these assignments. The PROCESS is important.  We keep track of your progress by having you submit items (such as peer reviewed annotations or your list of 15 references) for your PORTFOLIO (a file folder that we keep).  Most documents are submitted electronically as a Word attachment to an e-mail sent to your TA.  All items handed in should be DATED.  Anything below marked with a "*" should be sent as an attachment to your TA, or handed in as a hard copy, for your portfolio.

Wk. 1 Topic selection; division into groups. Library tour on Friday. Background reading on possible topics.  Look at sample bibliographies and proposals on the class web site.

Wk. 2 Tentative topics* due:  each group hands in a SINGLE hard copy with all names listed.  
Literature search. Standard reference form.  Annotations; how to read a journal article; the sample article handout. Continue background reading.

This week: Consult with TA as a group.

Wk. 3 The document "Final topic and search plan"* is due. Each group hands in a SINGLE hard copy with all names listed.  Every group member should retain a copy for their records.  
Look at sample annotations. Bring an annotation of the sample article to class. Think about possible proposals--keep a list of inspirations. You need such a list by week 7. Begin lightly reading lots of articles on your topic.

This week: Begin drafting Annotation #1.

Wk. 4 Bring Annotation #1* (and instructions for Peer Review) to class for peer review.  After peer review send a copy to your TA (this begins your "bibliography portfolio").

This week: Begin careful reading of some articles, with goal of choosing the best 15.

Wk. 5 Send revised annotation from Wk. 4 to your TA . How to write a lit review.This week: Have all articles collected and pooled. Begin drafting annotation #2. Begin on lit review.

Wk. 6 Bring Annotation #2* to class for peer review. Send a copy to your TA for your portfolio. Continue work on lit review out of class. 

Wk. 7 Bring lit review* (and copies) to class for peer review. Hand in your chosen 15 references* in APA style, with 1-2 sentence description for each. Send to TA the re-revised annotation 1 from wk. 4.
Wk. 8 (review session for Test 1) Send revised lit review to TA for instructor/TA review, after making changes suggested by peer review.

Wk. 9 Writing the Proposal. Bring to class your proposal assignment, proposal check list, & APA Manual. ALSO BRING PROPOSAL INSPIRATIONS TO CLASS.

This week: Check notebook and bib check lists. Before handing in bib, go through the writing word by word, and sentence by sentence. Read the writing aloud in a normal voice. Check for structure, punctuation, word choice, formal language. Decide what material you will need to photocopy or retain for work on the proposal.

Wk. 10 BIBLIOGRAPHY DUE TUESDAY 3:00 pm. (no lab meeting) Before handing in the bibliography, compare your work to the instructions on the Bibliography Assignment handout.  NOTE:  bring bibliography notebook and hard copy materials to Bartlett 1078.  Send bibliography final draft as a Word attachment to your TA.

Wk. 11 Bring a rough draft of proposal Method & Results* sections to class.

Wk. 12 Bring a rough draft of proposal Introduction and Abstract* to class. Also bring to class for immediate TA feedback a complete HARD COPY of the proposal (title page, abstract, intro, method, results, references, tables, figures).

This week: Instructor/TA review of introduction highly desirable. Check proposal check list. Before handing in proposal, go through the writing word by word, and sentence by sentence. Read the writing aloud in a normal voice. Check for structure, punctuation, word choice, formal language.

Wk. 13 PROPOSAL DUE TUESDAY 3:00 p.m. (no lab meeting)... send the final draft of the proposal to your TA as a Word attachment. Before handing in the proposal, compare your work to the instructions on the Proposal Assignment.

Wk. 14  Regular class on course content, not a lab.
Wk. 15  Proposals returned.  Review session by TAs. 

