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Evaluation Scale:  U…Unsatisfactory;  CO…Competent;  O…Outstanding Check the Appropriate Box

COMPETENCIES/CHARACTERISTICS PERFORMANCE LEVELS

U LC CO HC O

1. Knowledge of Content and Skills Areas
Understands the basic concepts, principles, and processes in library and
information skills.  Is familiar with content and processes in all subject areas

taught in the school.

2. Knowledge of Learners and Learner’s Needs

Knows the developmental characteristics of learners and has an understanding
of group and individual learning styles.  Appreciates intellectual and personal
factors affecting learning and understands processes involved in bringing about

learning outcomes.

3. Use of Management/Discipline Strategies
Plans learning activities to accomplish tasks with related meaning between
classroom and library information skills.  Provides effective, fair, consistent, and

task-appropriate control of the library media center environment.

4. Use of Communication Strategies

Effectively uses oral, written, and nonverbal communication skills.  Asks
questions that are effective in eliciting needed information from others in
reference interviews and literary discussions.

5. Abilities as an Information Specialist for Faculty
Apprises faculty of resources available within the school and district as well as

from external sources such as the Area Education Agency and through inter-
library loan and on-line information sources.  Informs and instructs faculty about
new materials and technologies available and technologies available for

instruction.

6. Abilities as an Information Specialist for Students

Works in cooperation with classroom teachers in solving reference tasks and in
reading guidance.  Works to make students effective and critical users of
information resources through reading/listening/viewing activities.

7. Establishes Appropriate Access to Information Sources
Manages collections including selecting and organizing print and non-print

materials and providing technologies to deliver information electronically.  Plans
so that facilities and procedures encourage the use of library media center
information sources by both students and faculty.

8. Abilities as an Instructional Consultant
Uses a systematic instructional development process in working with teachers.

Provides leadership in the assessment, evaluation, and implementation of
information and instructional technologies.

9. Ability in Curriculum Development Activities
Participates in building district, department, and grade level curriculum

development and assessment projects.



10. Ability as Manager/Administrator
Conducts the business of the library media center effectively.  Understands and

complies with financial record keeping, and budgeting, ordering, and payment
procedures.  Supervises paid and volunteer personnel.  Reports the status of the
library media center, its facilities and programs, to the appropriate administrators.

11. Use of Human Relations Strategies
Takes actions to promote feelings of worth in individuals and promotes

productive interaction among learners.

12. Professional Characteristics/Personal Qualities

Relates well to others.  Personal characteristics include: enthusiasm, drive,
industriousness, initiative, dependability, flexibility, and sense of humor.
Professional behavior exemplifies role awareness and responsible ethical

conduct.

COMMENTS:

SIGNATURES
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