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Completing the Graduation Application 
Purpose:  The following instructions describe how a student can access, complete, and submit 
the application for graduation. 
 

Step Action 
1. Log onto My Universe. Select the Student Center tab. 

2. Select Go to my Student Center in the Student Center pagelet. 
3. In the Academics section, click the My Academics link. 

4. In the Graduation section, click the Apply for graduation link. 
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Step Action 
5. The Submit an Application for Graduation page displays the student’s programs. 

Click the Select This Program link. 

6. Select the Expected Graduation Term from the drop-down field.  Click the 
Continue button. 
Note:  The Select a Different Program button returns you to the initial page. 
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Step Action 
7. Complete the following: 

• Term Attending Ceremony – Select the appropriate term or Not Attending if 
you do not plan on attending the ceremony. 

• Phonetic Name Pronunciation – Enter if name is difficult to pronounce. 
• Email Address – Select or use the Add/Update to enter an email address. 
• Diploma mailing address – Select or use the Add/Update to enter an address. 
• Hometown Country – Select as appropriate 
• Hometown State – Select as appropriate 
• City – Select as appropriate 
• Thesis/Dissertation title  - Optional, if applicable 
• Department Seated with at Commencement (if Multi-Major) – Select as 

appropriate 
• Parent(s) graduate of UNI? – Check if appropriate 
• Grandparent(s) graduate of UNI? – Check if appropriate 
• Requested Teaching Endorsements – If applicable, click the Add Teaching 

Endorsement Request button to request. A student should select all 
endorsements he/she is eligible for.  A Record Analyst will review eligibility of 
each endorsement selected and will approve or deny as appropriate. 

 
NOTE:  If you use the Add/Update links, the system cannot route you back to this 
page, you will have to access the application and navigate back to this page. 
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Step Action 
8. Click the Continue button. 

Note:  The Select Different Program/Term buttons allow the student to return 
and update those values. 
 

9. Check the data for accuracy on the Verify Graduation Data page.  Use the 
Change Additional Info button to make any updates. Click the Submit 
Application button.   
 
A confirmation message displays. 

 


