Configuring Thunderbird Settings
June 20, 2008

After installing the latest Thunderbird softwarerfrhttp://www.uni.edu/its/us/software

Launch the c:\Program Files\Thunderbird.exe progaachconfigure Thunderbird Settings

Step 1 — Setup Email Account:

Account Wizard f'5__<|

New Account Setup

In order to receive messages, you first need ko set up a Mail or
Mewsgraup accounk,

This Wizard will callect the information necessary to sek up a Mail or
Mewsgroup account, IF you do not know the information requested,
please contact wour System Administrator or Internet Service Provider.

Select the kype of account you would like to set up:

{:} Mewsgroup accounk

Mext = ] ’ Cancel ]

Step 2:

%)

Account Wizard

Identity

Each account has an idenkity, which is the information that identifies wou to others
when they receive vour messages,

Enker the name wou would like to appear in the “From” field of wour oukgaing
messages (for example, "John Smith").

Your Mame: |T|:|m Peterson ) |

Enker vour email address, This is the address others will use ko send email ko ywou
(For example, "user@example.net").

Email Address: |Tnm.Petersnn@uni.edu \ |

[ Cancel




Step 3:
Account Wizard El

Server Information

Select the byvpe of incoming server wou are using.

Enter the name of your incoming server (For example,
"mail. example.net").

Incoming Server: Qmail.uni.edu )
V

Enter the name of your ocuktgoing server (SMTP) (For example,

"smtp. example.net"),
I —
Dutgoing Server; (mail.uni.edu )
e

[ < Back, l [ Mext = l ’ ancel ]

Step 4:

Account Wizard

User MNames

Enkter the incoming user name given ko wou by wour email provider (For
example, "ismith'").

Incoming User Mame: | Tam.Petersan ) |

Wour outgoing (SMTP) server, "mail.uni.edu”, is identical ko wour
incoming server, wour incoming user name will be used ko access ik, You
can modify ouktgoing server settings byw choosing Account Settings From
the Tools menu.

| = Back | ( Mext = |® Cancel




Step 5:

Account Wizard

X

Account Name

Enker the name by which wou would like ba refer to this account (for example,
"Work Account”, "Home " or "Mews Account"),

) |

account Mame: ( |UNI Email

’ < Back Cancel ]

Step 6:
Account Wizard f'5__<

Congratulations!

Please verify that the infarmation belaw is correck,

Account Marme: IIMI Ernail

Email Address: Tom. Peterson@uni. edu
Incoming User MName: peterson

Incoming Server Mame: rnail, uni, edu

Incoming Server Type: IMaP

Outgoing User Mare: peterson

Cubgoing Server Mame (SMTPY:  mail,uni.edu

Click. Finish to save these settings and exit the Accounk Wizard,

< Back, | Cancel |




Mail Server Password Required

3) Enter wour passward For peterson@mail. uni. edu;

[] Use Password Manager ta remember this password,

Cancel ,

Step 7:

& Inbox for lom. PatarsonZuni edy - Mozilla lhundarbird
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Step 8:
Account Settings

Server Settings

Server Type:  IMAP Mail Server

Par

993 | Defauk: 993

Composition & Addressing Server Mame: | rnail.uni.edu | 2l
Offling & Disk Space User Name: | paterson |
Return Receipts
Security Security Setkings

=1 CFL Email Use secure conneckion:
Server Settings () mWever () TLS, i available
Copies & Folders

D |Jse secure authentication
Composition & Addressing

Disk Space Server Settings

Return Receipts
Check For new messages ak skartup

O Is\® 8551

minutes

o

Security
Mews & Blogs
[=I Local Folders (Emails)
Disk 3 T ——
CEphE Clearup {"Expunge”) Inbox on EX
= news, uni.edu

7 .
Server Setkings S Tesh &7 Bt

Copies & Folders
P Local directory:

Composition & Addressing
Offline & Disk Space

X

| Ci\Documents and Settings\peterson\Application Data'l,Thundert| Browse. ..

= news.mozilla. org

[ Add Account. .. ]

[ Remaove Accounk ]

Ok ] ’ Cancel

Step 9:
Account Settings

[=IUNI Emnail
Serve
Copies & Folders
Composikion & Addressing
Offline & Disk Space
Return Receipts

Flace a copy in:
(®) "Sent" Folder on;

Security () Other:

Copies & Folders

When sending messages, automatically:

Local Folders

kacallzolders [] Bec these email addresses: |

Cutgoing Server (SMTR)
Drafts and Templates
Keep message drafts in:
(%) "Drafts" Folder on:
() Other:
Keep message templates in:

(®) "Templates" Falder on;
() Other:

[ Add Account... ]

[ Rermove Account ]

| Local Folders

Local Folders

[] show confirmation dialog when messages are saved

Ok l [ Cancel

| |

Help




Step 10:

Step 11 — Add UNI Directory for Email and Telephdwember Lookup:

>



o |



Step 12: Prior to this make an Email folder withiour My Documents folder (makes it easy to backup)




Step 13: Click on Outgoing Server (SMTP) Highligie Outgoing Server then click Edit

— — >

Step 14: Make SMTP secure and authenticated

O ———

O

Click ‘OK’ and then go to the ‘Tools’ menu and sl&ptions’.




Step 15:

O

Uncheck the box so that the Thunderbird Start Faget shown.
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Step 17:



