Adding a Departmental Email Inbox to Thunderbird
November 07, 2007

Adding a Departmental Inbox to your Thunderbird Email client is easy and permits you
to check the account easily. This assumes you have loaded the UNI special version of
Thunderbird from http://www.uni.edu/its/us/software

Tools / Account Settings / Add Account... then

Account Settings

Peterson

Account Settings

Server Settings

Copies & Folders Account Marne: | LIMI - Peterson |
Zomposition & Addressing
Diisk Space Default Identity
Return Receipks Each account has an identity, which is the infarmation that other people see
Security when they read vour messages.,
=l Lacal Falders Your Marme: | Tom Peterson
Disk Space
) P Email Address; | Tom, Petersoni@uni.edu
Cukgoing Server (SMTP)

Reply-to Address: |

Qrganization: | Iniversity of Morthern Iowa

Attach this signature:

| Cuiky Documents|ErnailSignature, bxt | [ Choose. .. ]
[] attach my vCard ko messages Edit Card...
Cukgoing Server (SMTR): ‘ Peterson - mail.uni.edu {Default) w |

[ Manage Identities. .. ]

£ N
[ \Edd Account, } ]

[ Remove fccount ]

(04 l [ Cancel




Account Wizard

X

New Account Setup

In order to receive messages, vou Firsk need to set up a Mail or
Mewsgroup account,

This \izard will collect the information necessary ko sek up a Mail ar
Mewsgroup account. IF wou do not know the information requested,
please contact wour System Administrator or Internet Service Provider,

Select the type of account you would like bo set up:

L) RS Mews &
) Gmail
) Email account

{:} Mewsgroup accaunk

I Mext = IV Cancel l
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Account Wizard

Identity

Each account has an identity, which is the information that identifies
wou ko others when they receive your messages,

Enter the name vou would like bo appear in the "From” Field of yaur
outgoing rmes i

Your Mame:

Enter wour UNI E-mail alias (For example, iF your UNL email address is
“johin, smithi@uni,edu”, vour E-mail alias is “jobin,smith'™).

| @uni. edu

——
| <Back wext ::]/U Cancel |




Account Settings

UM Emall Server Settings
Server Settings

Copies & Folders Server Tvpe:  IMAP Mail Server
Zomposition & Addressing Server Mame: | mail.uni.edu | Fort: | 93 | Default: 293
Disk Space i Mam@PPLIED NMED
Junk, Settings =
Return Receipts Security Settings [ Departmental Name from Postmaster
Security Ilze secure conneclion:
[+ CFU Email () Mever () TLS, if available () TLS (%) 55L
ACAD Backdoor

|:| IJse secure authentication

Zollab Back
IIMI - Registrari@uni,edu
ettings

Server Settings

Check Far new messages at startup

Composition & Addressing Check For new messages every rninukes
‘Disk. Space When I delete a message: | Mark it as deleted w |
P eelng [] Clean up {"Expunge") Inbosx on Exit
Return Receipts
. g [] Empty Trash on Exit
Security
[+ Local Folders e
Cukgoing Server (SMTR)

| CiDocuments and Settingstpetersontapplication Data'l,Thundert| Browse, .,

[ add Account. .. ]

[ Set as Default ]

[ Remove fccount ]

(0]4 l Cancel

Next click on the Inbox for your departmental account and you will be prompted for that
account password.



