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Management

Based on materials from College at Home:
http://www.collegeathome.com/bloq/2008/05/21/57-
time-management-hacks-for-college-students/




What's the gap between
where you are and
where you want to be with...

Homework?
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Prioritize

If you’ve got a number of homework assignments, focus on the
ones that are due the soonest or that will take you the most time
first. Once you get those out of the way you’ll feel better about

r k‘ concentrating on the others.

Don’t wait until the last minute

While for most people this is easier said
than done, waiting until the last minute to
complete homework is not only stressful but it can mean that you
get a lot less out of the work that you put in. Give yourself enough
leeway with time to ensure you won’t have to rush around to get

things done.




Get ahead if you can

If you find that you have some extra time in your day,
use it to get ahead in the classes that you can. You'll
thank yourself later, on a day when you have loads of
extra work to do and you’ll have one less thing to worry about.

Assign a specific amount of time the
/'\ g P

f ? Lj project should take
One way to keep yourself moving forward and not to

waste time is to assign a specific amount of time
that you think a project should take and try to fit it into that time
frame. Sometimes this isn’t always possible, but if you know about
how long it takes you to complete a certain kind of assignment, it
can help keep you on task.



Find your peak hours

Everyone has hours of the day when they simply
perform better mentally. Figure out what your
peak times are, and do your hardest work
during these times so that you’ll have the energy
to get through them more quickly.

Break up large projects

Don’t let yourself get overwhelmed with
huge research projects. Break them up into
sections which will be easier to tackle and
will allow you to complete a small part of the
project each day.




Work smarter

Set mini deadlines

If you know you’re a chronic procrastinator,
you can help keep yourself working on
homework assignments, especially larger
ones, by creating mini-deadlines within the assignment. This will
help to keep you working through the assignment and prevent it
from all having to be done at the last minute.




Ask for help

Sometimes you’ll have assignments that you
simply won’t understand no matter how many times you look
through them. While figuring things out on your own is rewarding,
at a certain point it can be much more time efficient to simply ask
for help from your professors or classmates.

Don’t put off projects you’'re dreading

No one wants to think about starting a giant
research project that isn’t due until the end of
the semester. If you're dreading a project, do it
little by little or just get it out of the way all at
once. You'll feel a million times better once it’s
out of the way and you won’t have to worry about it anymore.




Sign Here!

if you got at least one good tip or reminder from this
bulletin board...




