
Appendix P – Plagiarism Procedure 

Writing 7 

Plagiarism procedure 

 
I. Register with www.turnitin.com on this webpage 

http://www.uni.edu/elearning/support/turnitin.html and submit the student’s paper.  

II. Arrange two meetings with the student. 

 

Meeting 1  
 

1. Inform the student of suspected plagiarism and explain the consequences. 

Try not to engage in any altercations.  

2. Avoid making such direct statements as “I know you plagiarized this paper” 

and “You will not pass this class”.  

3. Emphasize that this could be a learning experience and the student can hope 

for a second chance having admitted to making a mistake.  

4. Set up a second meeting to allow time for contemplation. 

5. Ask the student to bring all sources used to write the research paper to the 

next meeting. 

 

Meeting 2 
 

1. Ensure that the student fully understands the consequences of plagiarizing.  

2. Request a summary of the research paper completed in the classroom 

environment. The student may use the original sources for citations. Time 

allotted – 60 minutes.  

3. Request to present all the materials used in the research paper. The 

materials should match the reference list.  

4.  Discuss the importance of each source in the student’s text and ask the 

student to give arguments for using each source in the particular section of 

the research paper.  

5. Choose a section of the research paper and having provided the materials 

(articles, books, and Internet resources) request to write a section using the 

appropriate APA style of citations.  

6. Analyze: 

 the complexity of grammatical structures in submitted summaries. 

The research paper sample and sample of student’s observed writing 

should have the same level of complexity.  

 use of vocabulary in submitted summaries. The student’s summary 

should have key-words consistent with the research paper.  

 syntactical structures in submitted summaries. The syntactical 

structure of the summaries should be consistent with the complexity of 

the structures in the submitted research paper.  

 

7. Ask: 

 use of APA citations. The student should be able to answer why he 

used a particular APA format to cite the sources. 

 definitions of terms and jargon used in the research paper.   
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